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Register for CSC Dak Mitra:

Before you can use the Speed Post
service, ensure that you are registered as
a Dak Mitra (postman) at your local
Common Service Centre (CSC).

-

1. Go to dakmitra.csccloud.in/profile and Register

¢ ( dakmitra.csccloud.in/profile g 2

(— CSCID )

C X

(" MobileNo. ) (  Emal )

C X

( Address )

)
)
C )
)

( (' District )

C X

( Pincode ) (' Facility Description )

C X )

(' Facility Code )

€> Please Enter Facility Cod§

PROCEED
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2. login to DAK MITRA Portal & Click on “Continue to Connect.”

e You will need to have your
CSC ID and valid KYC details ~\ Digital India
to register. QU o Rt

Welcome
To CSC Dak Mitra
Portal!

e Action: Log in to the DAK
Mitra portal.

e Click on: "Continue to
Connect" to access the main
dashboard. LR

e Purpose: Secure access to
booking and parcel
management options.

e Please Click On This
Continue with Connect Tab Continue Wth Connect
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3.Click on Bookin?Option

DM  WEL COME TO CSC DAKMITRA @ CSC TEST VY

2>

TODAY’S BOOKING TOTAL AMOUNT
@ 00 2310708
@
RECENT BOOKING CURRENT YEAR BOOKING
Categories Date Time Amount >
Speed Post 03-05-2022 16:04 2950.00 %
Speed Post 03-05-2022 16:01 3551.80 *
Ragistered Parcel 03-05-2022 15:59 628.00 *0
Speed Post 03-05-2022 15:58 389.40 12

-

SPEED POST BOOKING e Action: After login, locate and click on the “Booking Option” on the portal.
e Objective : This allows the user to start the process of booking a parcel.
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4. Fill the required Information of Sender and Receiver

sent From

5 Sender Name

ABC

Pincode

110044

State ¢ Union Territony *

Dalhi

Sender Makile®

City / Districe *

SOUTH EAST

i
FIITIINTIY

wﬁ]

Sender Email

Entar sander email id

Full Address *

chrel 25458

Sent To

Receiver Name

xYZ

Pincode

110ca9

State / Union Territony *

Delhi

Racgivar Mohile *

8834333588

Full Address

wyz-123454

City S District *

MNORTH

Receiver Email

Entar recamver amail id

Enter volid Pincode

Enfer 10 digit valid mobie number
Click on generate fo validate Sender's
b e numbser wsing OTR

Enter OTP sent on given mobile number
Entar Sender's email id

Enter Senders full oddress

Enter Recaiver's details

Enfor Receiver's Name

Enter vohid Pincode

Enter 10 digit valid mobéle number
Enfer Receiver's email id

Enter Receiver's full address

Plogse note:

o

o

Selact Arficle details ond calculate toriff
by entering mandatory fieks like
Weight, Length, width, and Height.
Speed Post maximum weight should be
F00D arams.

Length should always be less than ar
equals to 190 crvs

« The Length and Girth L.

Fill The Following Details Of Sender & Receiver

[fwidth+haight) X 2 ] combired should
not be greater than 180 cms

Porcel's length ond girth combined
should not exceed 130 cm,

Click on "Cabculate Tarifl” battan to
proceed,

e Action: Enter the required details of the sender and receiver.
o Sender Information: Name, Address, Contact details.

o Receiver Information: Name, Address, Contact details.

e Goal: Ensure accurate details are entered for smooth delivery.
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sent From

Sender Name *

ABL

Fincode *

110044

State / Union Territory ®

Dalhi

Sender Makila®

4. Fill the required Information of Sender and Receiver
Fill The Following Details Of Sender & Receiver

City / District *

SOUTH EAST

it
FIIEIITIY

v|

Sender Email

Entfer sender =mail id

Full Address *

chie-125454

Sent To

Receiver Marne *

XYz

Pincode *

110C49

State / Union Territory *

Delhi

Raceiver Mobile

B833338338

Full Addrass

wyz-123454

City f District *

NORTH

Recewer Emal

Trber recaner amail id

Enter vaiid Pincode

Enfer 10 digit valid mobile number
Click on generate to validate Sender's
mobile number using CTP

Enter OTP sent on given mabile number
Entar Sander's email id

Enter Serders full oddress

Enter Receiver's details:

Enfer Receiver's Nome

Enter volid Pincode

Enter 10 digit valid mobile number
Enfer Receiver's email id

Enfer Receiver's full address

Please note:

< Salect Article details and calculate toriff
by entering mandatory fiekds like
Weight, Length, width, and Heaght.
Speed Post maximum weight should be
35000 grams.
Length should always be less thon or
equals to 100 crs
The Length and Girth i.e.
[(width+haight) X 2 ] combined should
not be groater than 180 cms
Porgel’s length ond girth combined
should not exceed 180 cm,
Click on "Calculate Tarift” Buttan ta

procead,

Full Name Of Sender & Receiver:

Enter your complete name (e.g., John Doe).
Address: Enter your full mailing address
(Street, Area, City, State, PIN Code).

Mobile Number: Provide a valid contact
number (e.g., 9876543210).

Email Address: Provide your email address
(e.g., johndoe@example.com).

PIN Code: Your area’s postal code
(e.g.,110001).

State/District/City/: Write Sender/Receiver’s

State / District & City (e.g., Aadhar card,

passport number).
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5. Select Article Details

B Whaisbkpp K0 50 e Govermange Sevees Il X M
¢ 5 G

& Gmail B YouTube B¥ Maps

CEC Help Desic Suppart X | @ Thin Admin

B festesocioud.inB445 fidakmitra/Booking'0
& E-loan @3 Erna® Searchreslss

& Subigent Regetrsti,,  E9 httpsiregsirabon..,

Sender Email Full &ddrass *

Enter sender ermnail |d Full &ddrass

Full Address *

Full Address

Article Details

*Select Service

- W

Speedpott Please Click On This Tab

\ Feqistersd Parcel

weight (in gms)® Length {in cm) Width (in cm) Haight (incm)

Ermter wgight {in gms) Erter Langth (in crm) Enter width {in cm)

e + O @

Speed Post maximum weight should be
35000 Qrarms.

Length should always be less than or
equeals to 100 cms

The Length and Girlh Le.
[(width+height] X 2 ] combined should
not ba greotar thon 180 oms

Parcel's kength ond girth combined
sheuld nof excesd 180 em.

Click on "Caloulote Tornff” buthon fo

proceed.

Entgr Height {in cm)

2 Type here to search

e Action: Choose the article type (documents, parcels, etc.).

e Details tofill: Weight, Dimensions (if necessary), Article type (e.g., letter, document, package)

e Purpose: This ensures the correct pricing and classification of the item.
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6. Fill Tariff Details and Click on Pay.

Article Details

Speed Post .

iClick heve o know ticed Arilcie Soniems, wiesght of
size Femits

[ndin Post Gozarma net|coticn on Srandosdizatan
af Mails PDF[E92 KB]

Tariff

Weight {in gms)* Length (in cm)

1.2 28

Width (in cm)

24

Fill Tariff Details

Click on Pay

Confirm Payment

Prepare Your Parcel

Submit the Parcel

Poy Rs 816
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7. Enter the CSC ID Password and click on Validate

e Enter the CSC Reference No.

e Click on "Valid date"

Amount toPay: T 73.19

2125161021045615 e Enterthe CSCID

SALE AMOUMNT -F 824 2022-05-05 16:11:17 e Enter the Password

WSLLET AMCLINT -¥ 7319
200100100013

i Words: - Rs Seventy-Thise And Paise Ninetsen Only e Proceed with Validate

& 2022 C5C e-Governance Services India Limited. Al right reserved,
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8. Enter wallet pin and click on Pay

e Enter the CSC Reference No.

¢ Enter & digit Wallet Pin! Amount toPay: ¥ 73.19 ° CliCk on "Valid date"

cscheerenceda:  2125141021045615 e Enter the CSC ID

Dete  (5/0572022
Ge: 500100100013 e Enter the Wallet Pin

i R e Proceed with Wallet Pin

" m e P -
- _{-E_‘l'\-r_'l it T
L e L Y

@

Safe, Secure & Swift

£ 2022 C8C e-Governance Services India Limited. Al right reserved.




Power To Empower “ Fintech Solutions LLP

c| |c A Digital Indic | “P%| o%®% DigiGram

B-GOVERMAMEE SERVGES |MDWb LiMITED
India Post
N

9. Download the receipt containing Barcode. Handover the
receipt to customer and paste the barcode on the parcel

& | CSCTest "

Home  Trocking

Bar Code is ——
LTI
ge n e rated a IO ng Yo .-I'::r:af::r'l-g Pras beeen confemed ond will be shipped soon LN " Emﬁngm m“[m iimmﬂm i
ecipient customer, | |
With ArﬁCIE I D Asticle 14 ot b et £ J :::cl‘::::um:;befﬂre iLb:i:ng it 1o

EY100005677IN allocated Post Office,
« Barcode will not be shared with
CAFSTINTET,

« A register must be maintamed which
should hove booking and delivery
details,

Dmainic
SOUTH EAST
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10. Take the Parcel to the nearest post office.

T ohl fAehedd STeheR | & STTU SR JafAe &l |

\ 4
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Track the Article with the help of Article-ID

= | CSCTest "™

Home | Tracking

Article Id

EY100005677IN

e Track Your Speed Post: After booking and sending your parcel, you can track the progress
of your Speed Post on the India Post website by using the tracking number provided.
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VLE Commission Calculation

PARTICULARS “

Total Cost Paid by Customer 70.00
-
15% of Rs. 70 10.500

GST (18% of 10.5) 01.89

Total Wallet Deduction Sale Amount -15% of Sale Amount - GST on
Commission (Rs. 70.00 — Rs. 10.50- Rs. 1.89)

VLE Commission 12.39

5761

\ 4
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Important Points to Remember

o Fill Facility code and Facility description carefully (uneditable)

o Generate print of receipt.

o Weight Limit- Speed Post- up to 35 KG; Registered Parcel-up to 20 KG.

o CSC-VLEs has to deliver the booked parcel same day to their linked Post

Office to avoid penalty.
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THANK YOU




